
Sacramental Coordinator 

• Pymble Parish
• Casual
• $30.10 per hour plus super
• Pymble loca�on with some WFH

As Sacramental Coordinator you will work with the Parish Priest and parish team to engage posi�vely 
with families of children par�cipa�ng in sacraments, promote parish partnerships, develop a model 
of family catechesis and nurture strong rela�onships with the parish, schools and parents/ carers.  

About the Role 

The Sacramental Coordinator works with the Parish Priest to: 

• provide children’s sacramental programs;
• engage the families of children par�cipa�ng in the Sacraments of Ini�a�on in a way that

nurtures the faith of children and parents, confirms them as disciples of Jesus and
strengthens their iden�ty as Catholics who belong to the parish and are members of the
Catholic Church;

• promote parish, school and family partnership as essen�al to family evangeliza�on;
• develop a model of family catechesis rooted in pastoral accompaniment across the ages and

stages of family life;
• nurture and enhance strong parish, school and parent rela�onships, acknowledging that

roles are dis�nct yet complimentary.

The role reports to the Parish Priest of Pymble Parish. 

About You 

You are experienced coordina�ng and suppor�ng Catholic ministries. You have a personal 
commitment and understanding of the Catholic Church and have worked with parish communi�es in 
the past. You have a comprehensive knowledge of contemporary sacramental programs. You 
understand parish communi�es and have excep�onal skills in managing and maintaining harmonious 
rela�onships with those communi�es while mee�ng the demands of ministry work. You have 
excellent oral and writen communica�on skills, are highly organised and proficient in contemporary 
word processing so�ware and event applica�ons.  

This role has been assessed as requiring a Working With Children Clearance (WWCC) prior to 
appointment. 

You will be able to meet most of the following selec�on criteria: 

1. A personal commitment to the Catholic faith and an understanding of the Catholic Church
and parish communi�es;

2. A comprehensive knowledge of contemporary Sacramental programs;
3. The ability to lead the team for the Sacramental Programs (Confirma�on, Reconcilia�on and

Eucharist), and involve the parish team, school staff (REC and Year Teachers) and CCD in the
prepara�on and delivery of those programs;

4. Experience working coopera�vely and produc�vely with volunteers in a Chris�an
environment;

5. A proven record of working harmoniously with stakeholders to achieve posi�ve outcomes;



6. Proficient skills in contemporary computer applica�ons including the Microso� Office suite; 
7. Excellent organisa�onal skills and the ability to priori�se and reorganise priori�es; 
8. Excellent word processing, telephone and diary management skills; 
9. Excellent writen and verbal communica�on skills including the ability to write sacramental 

program content; 
10. Working with Children Check (WWCC) clearance; 
11. A current NSW driver’s licence. 

Benefits of working with us 

As an employer that genuinely values our staff, we offer: 

• A compe��ve salary that recognises your qualifica�ons and experience; 
• Flexible work arrangements including the op�on to Work from Home and the office;  
• A challenging and exci�ng role that makes a significant contribu�on to Catholic parish 

ministry. 

From our end 

Applicants for the posi�on should include: 

• A Cover leter explaining why you are interested in the role and how your experience and 
capabili�es align with the selec�on criteria in rela�on to undertaking this role; and 

• Curriculum Vitae 

If you would like to apply for the role, please email your applica�on to 
daniela.foote@bbcatholic.org.au     

For enquiries, please contact Daniela Foote, Parish Secretary on daniela.foote@bbcatholic.org.au on 
91442702. 

Applica�ons close on Friday 1 March 2024. 

If you are interested please don’t delay. Apply now as applica�ons will be reviewed as they are 
received and we may close an adver�sement prior to any disclosed close date. 

Only candidates with the right to live and work in Australia should apply. No sponsorship is available 
for this posi�on.  

No agency contacts please. This posi�on is being managed internally. 
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